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Included in this handbook are the rights and responsibilities of students  
regarding conduct and discipline actions. The regulations reflect state 
and federal laws, the Superintendent of Public Instruction’s rules  
governing student discipline actions, and the policies of the Sumner 
School District Board of Directors. These rights, responsibilities and 
regulations may be supplemented or revised at any time by the District.

Individual schools may also establish more specific standards for  
student conduct, consistent with these general rights and responsibili-
ties, in student handbooks or other written communications to students.

RIGHTS AND RESPONSIBILITIES:   
SSD Policy 3200
The Sumner School District shall make available to each student and the 
parent or guardian of each student, information regarding written rules 
and regulations related to student conduct, discipline, and rights.

All students who attend the district’s schools shall comply with the  
written policies, rules and regulations of the schools, shall pursue the 
required course of studies, and shall submit to the authority of staff 
of the schools, subject to such corrective action or punishment as the 
school officials shall determine.

EQUAL OPPORTUNITY
The Sumner School District complies with all applicable federal and 
state rules and regulations and does not discriminate on the basis of 
race, creed, religion, color, national origin, age, honorably-discharged 
veteran or military status, sex, sexual orientation including gender  
expression or identity, marital status, the presence of any sensory, 
mental or physical disability or the use of a trained dog guide or service 
animal by a person with a disability. The district will provide equal 
access to school facilities to the Boy Scouts of America and all other 
designated youth groups listed in Title 36 of the United States Code as 
a patriotic society. The fol lowing employees are designated to handle 
questions and complaints of alleged discrimination: District Title IX  
Coordinator, Section 504/ADA Coordinator or Compliance Coordina-
tor for 28A.540 and 28A.642 RCW, in writing at 1202 Wood Avenue, 
Sumner, WA 98390 or by telephone at 253.891.6000. 

The Sumner School District will also take steps to assure that national 
origin persons who lack English language skills can participate in all 
educational programs, services and activities. For information regard-
ing translation services or transitional bilingual education programs, 
contact the Special Education Director in writing at 1202 Wood Avenue, 
Sumner, WA 98390 or by telephone at 253.891.6000.

Student Rights
In addition to individual rights established by law and district  
policies, students served by or on behalf of the district will have  
the right to:

1. Expect high educational standards in a safe and sanitary building;

2. Receive a relevant education consistent with state and district goals;

3. Access to their own education records at reasonable school times  
 upon request;

4. Fair and just treatment from school authorities and freedom from  
 mistreatment and physical abuse;

5. Freedom from unlawful interference in their pursuit of an education  
 while in the custody of the district;

6. Representation on advisory committees affecting students, student  
 rights and the development of student rules and regulations;

7. Consult with teachers, counselors, administrators and other school  
 personnel at reasonable times;

8. Be involved in school activities, provided they meet the reasonable  
 qualifications of the sponsoring organization;

9. Free election of their peers in student government and the right to  
 hold office subject to the provisions of A.S. B. constitutions;

10. Know the requirements of the course of study, be informed about   
 and know upon what basis grades will be determined;

11. Security against unreasonable searches and seizures;

12. Citizenship privileges as determined by the United States and  
 Washington State Constitution and its amendments including the   
 right to present complaints or grievances to school authorities; and,

13. Receive annual information pertaining to the district’s rules and   
 regulations regarding students, discipline and rights.

Student Responsibilities
1. Pursue their course of studies.

2. Attend school daily and to be on time to all classes.

3. Be aware of all rules governing student behavior and conduct  
 themselves accordingly.

4. Express their opinion and ideas in a respectful manner so as not to  
 libel or slander others.

5. Dress in a manner appropriate for the school setting.

6. Conduct themselves in a manner that will not disrupt their  
 education or the education of others around them.

7. Respect the rights of others and exercise self-discipline in observing  
 and adhering to established rules and regulations.

8. Follow established procedures in seeking changes in those policies,  
 rules or regulations which affect them and with which they disagree.

9. Identify themselves upon request to any school district personnel  
 or authorities in the school building, on school grounds, at school- 
 sponsored events or on school buses.

10. Comply with reasonable requests of school employees in the   
 performance of their duties.

Student Rights  
and Responsibilities
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should refer such concern to the superintendent or designated  
compliance officer.

Athletics
No student in the Sumner School District No. 320 shall, on the basis of  
gender, be excluded from participation in, be denied the benefits of, 
be treated differently from another person, or otherwise be discrimi-
nated against in any interscholastic, club or intramural athletics or 
recreational activity offered by the Sumner School District No. 320. 
The Sumner School District No. 320 shall not provide any athletic or 
recreational activity separately, except as permitted under applicable 
state and federal law and WAC 392-190-025.

STUDENT RECORDS:  SSD Policy 3231 
The district will maintain those student records necessary for the edu-
cational guidance and/or welfare of students, for orderly and efficient 
operation of schools and as required by law. All information related to 
individual students will be treated in a confidential and professional 
manner. The district will use reasonable methods to ensure that teach-
ers and other school officials obtain access to only those education 
records in which they have le-gitimate educational interests. When 
information is released in compliance with state and federal law the 
district and district employees are immune from civil liability unless 
they acted with gross negligence or in bad faith.

The district will retain records in compliance with the current,  
approved versions of the Local Government General Records Reten-
tion Schedule (CORE) and the School Districts and Educational Service 
Districts Records Retention Schedule, both of which are published on 
the Secretary of State’s website at: www.sos.wa.gov/archives/recordsre-
tentionschedules.aspx.

Student records are the property of the district but will be available 
in an orderly and timely manner to students and parents. “Parent” 
includes the state Department of Social and Health Services when a 
minor student has been found dependent and placed in state custody. 
A parent or adult student may challenge any information in a student 
record believed inaccurate, misleading or in violation of the privacy or 
other rights of the student.

Student records will be forwarded to other school agencies upon  
request. A high school student may grant authority to the district 
which permits prospective employers to review the student’s transcript. 
Parental or adult student consent will be required before the district 
may release student records other than to a school agency or organiza-
tion, except as otherwise provided by law.  

A grades report, transcript, or diploma will not be released until a 
student has made restitution for damages assessed as a result of losing 
or damaging school materials or equipment. If a student has transferred 
to another school district that has requested the student’s records, but 
the student has an outstanding fee or fine, only records pertaining to 
the student’s academic performance, special placement, immuniza-
tion history and discipline actions will be sent to the enrolling school. 
The content of those records will be communicated to the enrolling 
district within two school days and copies of the records will be sent 
as soon as possible. The official transcript will not be released until 
the outstanding fee or fine is discharged. The enrolling school will be 
notified that the official transcript is being withheld due to an unpaid 
fee or fine.

Family Information  
and Notifications
Visitors to the School
The Board welcomes and encourages visits to school by parents, other 
adult residents of the community and interested educators. The super-
intendent shall establish guidelines governing school visits to ensure 
orderly operation of the educational process. 

All visitors to a school shall obtain the approval of the principal. 

• If the visit is to a classroom the time will be arranged after the  
 principal has conferred and received approval of the employee for a  
 mutually agreeable time. 

• The employee shall be afforded the opportunity to confer with the  
 classroom visitor before and/or after the visitation.

NON-DISCRIMINATION:  SSD Policy 3210 
The Sumner School District does not discriminate on the basis of race,  
creed, religion, color, national origin, age, honorably-discharged  
veteran or military status, sex, sexual orientation including gender  
expression or identity, marital status, the presence of any sensory, 
mental or physical disability or the use of a trained dog guide or  
service animal by a person with a disability. The district will provide 
equal access to school facilities to the Boy Scouts of America and all 
other designated youth groups listed in Title 36 of the United States 
Code as a patriotic society.

The following employees are designated to handle questions and  
complaints of alleged discrimination: District Title IX Coordinator,  
Section 504/ADA Coordinator or Compliance Coordinator for 28A.640 
and 28A.642 RCW, in writing at 1202 Wood Avenue, Sumner WA 
98390 or by telephone at 253.891.6000. 

The Sumner School District will also take steps to assure that national  
origin persons who lack English language skills can participate in all  
education programs, services and activities. For information regard-
ing translation services or transitional bilingual education programs, 
contact the Special Services Director in writing at 1202 Wood Avenue, 
Sumner WA 98390 or by telephone at 253.891.6000. 

Non-Discrimination Complaint Process
The complaint process, which is designed to result in a resolution,  
is outlined in Procedure 3210  Non-Discrimination in Educational  
Programs /Activities and can be found on the Sumner School  
District Web site at www.sumnersd.org or by calling the District Title 
IX Coordinator at 253.891.6000. Students, and /or parents/guardians, 
staff or other individuals acting on behalf of students of the Sumner 
School District may participate in the complaint process.

EQUAL EDUCATION:  SSD Policy 3513
The Sumner School District is committed to providing equal  
educational opportunity for all persons between the ages of three and 
twenty-one, without regard to sensory, mental or physical handicap in 
its educational programs, activities and policies. Any person having  
an inquiry regarding the appropriateness of placement, instruction,  
programming or provision of services for any handicapped student 
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Family Educational Rights and Privacy Act (FERPA) 
The Family Educational Rights and Privacy Act (FERPA), a Federal 
law, requires that the Sumner School District, with certain exceptions, 
obtain written consent prior to the disclosure of personally identifiable 
information from your child’s education records. However, it is permis-
sible to disclose designated information without written consent, un-
less the District has been advised otherwise. The District may include 
directory information about your child in certain school publications 
including: listing their name on a playbill showing your student’s role 
in a drama production; in the annual yearbook; on Honor Roll or other 
recognition lists; in graduation programs; and on athletic team rosters. 
Directory information, which is information that is generally not 
considered harmful or an invasion of privacy if released, can also be 
disclosed to outside organizations without a parent’s prior written  
consent. Outside organizations include, but are not limited to, com-
panies that manufacture class rings or publish yearbooks. In addition, 
two federal laws require the District to provide military recruiters, 
upon request, with three directory information categories: names,  
addresses and telephone listings unless parents have advised the high 
school that they do not want their student’s information disclosed 
without their prior written consent.

INTERVIEW AND APPREHENSION OF  
STUDENTS: SSD Policy 3428
On occasion it is necessary for enforcement officers to interview 
students or take them into custody during the school hours. In such 
instances district employees will cooperate with enforcement person-
nel in accordance with established administrative regulations and 
procedures.

ELECTRONIC RESOURCES: SSD Policy 2022 
The Sumner School District views the use of electronic resources as 
central to the delivery of its educational program and expects that all 
students and staff will use electronic resources as an essential part of 
learning, working, and interacting with the community. The Sumner 
School District strives to maintain an environment that promotes 
ethical and responsible conduct in all electronic resource activities by 
staff and students. These procedures are written to supplement Board 
Policy 2022 Electronic Resources and to promote the appropriate and 
responsible use of technology in furthering the District’s mission and 
Board of Directors’ goals. It is assumed that parents/guardian grant 
their child the right to access the network/equipment and has a desire 
to have their child use the Internet as an educational resource. Parents 
have the option to opt out or decline access to all technology resources 
by using the Electronic Resources Use Permission Form 2022F. This 
form is available via the District Website. This action should not be 
taken lightly based on the impact of daily instruction.

EMAIL AND INTERNET COMMUNICATION  
 
Student Use of District-Sponsored Email and  
Collaborative Account
Sumner School District recognizes the value of online communication 
and collaboration both in and out of the classroom.  Email accounts 
play a vital role in education as a mechanism for account sign up and 
teacher/student communication.  Sumner School district is committed 
to allowing responsible, learning-centered use of district-sponsored 
email and collaborative accounts. 

• Students may use district-sponsored email and collaborative  
 accounts as directed by the teacher.

• Students will use their accounts responsibly. Student and parents 
 understand district guidelines pertaining to the use of digital  
 communications.

• Email and other electronic resources are not private. The Sumner 
 School District is a publicly-funded organization accountable to  
 public records requests and open record laws per Chapter 434-662   
 WAC, Preservation of Electronic Public Records.

Social Media Guidelines
In the fast-changing world of electronic information and communica-
tion with parents, staff, and community members, the Sumner School 
District recognizes that social media tools can be of great value in 
furthering the district’s mission and promoting the Board of Directors’ 
goals. Schools and departments may be authorized to utilize social 
media in a manner consistent with state and federal law, Board Policy 
2022 and 5254. The purpose of authorized social media sites is limited 
to promoting the mission and goals of the district.

Online communication is critical to our students’ learning. Social  
media, Web-based or Internet tools such as blogs, wikis, social 
networks, podcasts, email, or other Internet tools offer an authentic, 
real-world vehicle for student expression. Our primary responsibil-
ity to students is their safety. Hence, the District holds those staff 
and students, using these tools to the same responsible use, terms of 
agreement, standards and expectations and must follow all established 
Internet safety guidelines. Furthermore, if you are going to use these 
tools in your official capacity the District reserves the right to monitor 
appropriate behavior and adherence to instructional guidelines.  
Anything deemed to be inappropriate will be subject to deletion. 

Personal Mobile Devices and Cell Phones 
Sumner School District recognizes that personal mobile devices are  
an integral part of our community, culture and way of life. Personal  
devices play a significant role in education; therefore, in accordance 
with all District policies and procedures, students, staff, parents and 
community may use personal electronic devices  while on District 
property to further the educational and research mission of the District. 
District and school administration will retain the final authority in 
deciding when and how students may use personal electronic devices 
on school grounds and during the school day. 

Unless noted by the school, students may not use cell phones or other 
personal mobile devices during school hours, except for before or after 
school or for educational use in approved classes. Students shall not 
take, possess, distribute or publish pictures, video or audio of staff 
or students without their permission. Distribution includes emailing, 
texting or showing to anyone. Publishing includes posting image, video 
or audio, online or in print. To protect student’s privacy, cell phones or 
other mobile devices may not be used or seen at any time in the locker 
rooms, restrooms or any location where privacy would be expected. 

Unauthorized use of cell phone or other mobile devices, whether seen or 
heard, during school hours may be confiscated. Appropriate disciplinary 
action will follow. The school will not assume responsibility if electron-
ic devices are damaged, lost or stolen at any time. For complete details 
see Responsible Use Procedures 2022P.
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Weapons Free Schools Notification
Firearms/weapons, explosives, or items that could be used as weapons, 
are not allowed on school provided transportation, en route to and 
from school, at school, on district grounds or facilities, or at school-
sponsored activities. Possession, threat to use, or use of dangerous 
weapons (or replica weapons) is prohibited. A dangerous weapon means 
a weapon, device, instrument, material, or substance that is capable of 
causing serious bodily injury. This includes knives; BB guns; paintball 
guns; air guns; stun guns or the like that injure a person by electric 
shock, charge, or impulse; martial arts weapons; explosives; incapaci-
tating agents; laser devices; metal knuckles; or any other item which 
can inflict or threaten substantial harm. Students may not possess mace 
or pepper spray products unless they have previously submitted the 
completed Personal Protection Spray form to their school. Students who 
unlawfully possess or discharge a personal protection device will be 
subject to discipline for weapons. Procedure 3249, Possession of  
Weapons by Students is printed in the Student and Family Information 
Guide.  (See Policies 3249 and 4210.)

Tobacco Free Schools Notification
Use of tobacco, nicotine products and delivery devices including, but 
not limited to cigarettes, cigars, snuff, smoking tobacco, smokeless 
tobacco, nicotine, electronic smoking/vapor devices, non-prescribed 
inhalers, nicotine delivering devices, or devices that produce the same 
flavor or physical effect of nicotine substances; and any other smok-
ing equipment, device, material, or tobacco innovation, is prohibited on 
school provided transportation, in school buildings, on district grounds 
or facilities, or at school-sponsored activities for adults and youth.  
Disciplinary sanctions will be imposed for students who possess,  
transmit, sell, smoke, or use such products. 

Notices advising students, district employees and community members 
of this policy shall be posted in appropriate locations in all district 
buildings and at other district facilities. (See Policies 3320 and 4215.) 

Safe and Drug-Free Schools Notification 
Drugs/Alcohol:  Possession, Use, Transmission/Trafficking, and Para-
phernalia:  Possession, use, solicitation, transmission or being under 
the influence of drugs or alcohol before attending school, on school 
provided transportation, en route to and from school, at school, on dis-
trict grounds or facilities, or at school-sponsored activities is prohibited 
for adults and youth. This includes alcohol; drugs; controlled, illegal, 
addictive, or harmful substances; marijuana (cannabis) or any product 
containing THC; anabolic steroids; inhalants; substances of any kind in-
cluding prescription drugs and over the counter drugs (other than those 
obtained and properly used according to a valid prescription and school 
medication policy); or any substance represented as such.  Paraphernalia 
includes any item that can be utilized to make use of, ingest or conceal 
drugs or alcohol. 

 • Compliance with these standards of conduct is mandatory.

 • Disciplinary sanctions will be imposed. 

 • Counseling is available through our District’s Student Assistance  
  Program. Please contact a school guidance counselor for  
  assistance. 

School Safety
 
 
CHILD ABUSE AND NEGLECT: SSD Policy 3421
Pursuant to RCW 26.44.090-080, it is the policy of the Sumner School 
Board that any case of suspected child abuse shall be immediately 
reported as provided in State law, and that appropriate follow-up mea-
sures will be taken by the superintendent or designated representative.

CHILD CUSTODY: SSD Policy 3126 
The Board of Directors presumes that the person who enrolls a student 
in school is the residential parent of the student. The residential parent 
is responsible for decisions regarding the day-to-day care and control 
of student. Parents, guardians or defacto parents have the two-fold 
right to receive information contained in the school records concerning 
their child and to forbid or permit the disclosure of such information to 
others subject to the authority granted to the residential parent. 

The Board, unless informed otherwise, assumes that there are no 
restrictions regarding the nonresidential parent’s right to be kept in-
formed of the student’s school progress and activities. If restrictions are 
made relative to the above rights, the residential parent will be request-
ed to submit a certified copy of the court order which curtails these 
right(s). If these rights are questioned by the nonresidential parent, the 
issue will be referred to law enforcement authorities for resolution. 

Unless there are court-imposed restrictions, the nonresidential parent, 
upon request, will be given grade reports, notices of school activities, 
reports of disciplinary actions, or notices of teacher or principal confer-
ences or summaries. 

If there is a court order on file with the district that restricts and/or 
prohibits any parent or other person from contact with or picking up a 
student from school, then the student is not permitted to visit with or 
be released to that parent, or other person. 

In cases related to child custody, the school will respond consistently 
with statutes, court orders, and the best interest of the students. In all 
cases involving contentions between parents and guardians for cus-
tody, the school will maintain a position of neutrality.

CLOSED CAMPUS: SSD Policy 3242
All schools will have a closed campus requiring all students to remain 
on the school grounds from the time of arrival until the close of school 
unless officially excused.

Gun Free Schools Notification 
In the event a student brings a firearm to school (on school provided 
transportation, en route to and from school, at school, on district 
grounds or facilities, or at school-sponsored activities) a one year  
mandatory expulsion will be imposed. Law enforcement and parents 
will be notified when any firearm incident occurs. Expulsions may be 
modified on a case-by-case basis by the superintendent.
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PROHIBITION OF HARASSMENT, INTIMIDATION, AND  
BULLYING: SSD Policy 3207 
The Sumner School District is committed to a safe and civil education-
al environment for all students, employees, parents/legal guardians, 
volunteers, and patrons that is free from harassment, intimidation, or 
bullying. “Harassment, intimidation, or bullying” means any inten-
tionally written message or image, including those that are electroni-
cally transmitted verbal, or physical act, including but not limited to 
one shown to be motivated by race, color, religion, ancestry, national 
origin, gender, marital status, sexual orientation, including gender ex-
pression or identity, mental or physical disability or other distinguish-
ing characteristics, when an act: 
 • Physically harms a student or damages the student’s property. 

 • Has the effect of substantially interfering with a student’s  
  education.

 • Is so severe, persistent or pervasive that it creates an intimidating  
  or threatening educational environment. 

 • Has the effect of substantially disrupting the orderly operation   
  of the school. 

Nothing in this section requires the affected student to actually  
possess a characteristic that is a basis for the harassment, intimidation, 
or bullying. 

“Other distinguishing characteristics” can include but are not limited 
to: physical appearance, clothing or other apparel, socioeconomic  
status, and weight. “Intentional acts” refers to the individual’s choice 
to engage in the act rather than the ultimate impact of the action(s). 

Harassment, Intimidation, and Bullying  
Behaviors/Expressions: 
Harassment, intimidation, or bullying can take many forms including, 
but not limited to slurs, rumors, jokes, innuendos, demeaning  
comments, drawings, cartoons, pranks, gestures, physical attacks, 
threats or other written, oral, physical, or electronically transmitted 
messages or images. 

This policy is not intended to prohibit expression of religious, philo-
sophical, or political views, provided that the expression does not 
substantially disrupt the educational environment. Many behaviors 
that do not rise to the level of harassment, intimidation, or bullying 
may still be prohibited by other district policies or building, classroom 
or program rules. Employees, in particular, are expected to support the 
dignity and safety of all members of the school community. 

Harassment, Intimidation, and Bullying Training 
This policy is a component of the District’s responsibility to create and 
maintain a safe, civil, respectful, and inclusive learning community 
and shall be implemented in conjunction with annual training of  
students, staff and volunteers; as well as in coordination with preven-
tion, intervention, crisis response and recovery plans. 

Harassment, Intimidation, and Bullying Prevention 
The District will provide students with strategies aimed at preventing  
harassment, intimidation, and bullying. In its efforts to train students, 
the District will seek partnerships with families, law enforcement, and 
other community agencies. 

Harassment, Intimidation, and Bullying Interventions 
Interventions are designed to remediate the impact on the targeted 
student(s) and others impacted by the violation, to change the behavior 
of the perpetrator, and to restore a positive school climate. The District 
will consider the frequency of incidents, developmental age of the 
student, and severity of the conduct in determining intervention strate-
gies. Interventions will range from counseling, correcting behavior and 
discipline, to law enforcement referrals.

Students with Individual Education Plans or  
Section 504 Plans
If allegations are proven that a student with an Indivdual Education 
Plan (IEP) or Section 504 Plans has been the target of harassment, 
intimidation or bullying, the school will convene the student’s IEP or 
Section 504 team to determine whether the incident had an impact 
on the student’s ability to receive a free, appropriate public education 
(FAPE). The meeting should occur regardless of whether the harass-
ment, intimidation or bullying incident was based on the student’s 
disability. During the meeting, the team will evaluate issues such as 
the student’s academic performance, behavioral issues, attendance, and 
participation in extracurricular activities. If a determination is made 
that the student is not receiving a FAPE as a result of the harassment, 
intimidation or bullying incident, the district will provide additional 
services and supports as deemed necessary, such as counseling, moni-
toring and/or reevaluation or revision of the student’s IEP or Secion 
504 plan, to ensure the student receives a FAPE.

Retaliation/False Allegations 
Retaliation is prohibited and will result in appropriate discipline.  
It is a violation of this policy to threaten or harm someone for  
reporting harassment, intimidation, or bullying.

It is also a violation of District policy to knowingly report false allega-
tions of harassment, intimidation, and bullying. Students or employees 
will not be disciplined for making a report in good faith. However, 
persons found to knowingly report or corroborate false allegations will 
be subject to appropriate discipline.

Compliance Officer 
The Superintendent or designee will appoint a compliance officer as 
the primary district contact to receive copies of all formal and informal 
complaints and ensure policy implementation. The name and contact 
information for the compliance officer will be communicated through-
out the District. The Superintendent or designee is authorized to direct 
the implementation of procedures addressing the elements of this 
policy. 

Summary of Procedures: Recognize,  
Report, Response and Resources 
RECOGNIZE: In each school and on the District’s Web site the District 
will prominently post information on reporting harassment, intimida-
tion, and bullying; the name and contact information for making a re-
port to a school administrator; and the name and contact information 
for the District compliance officer. The District’s policy and procedure 
will be available in each school in a language that families can  
understand. 

Any student who believes he or she has been the target of unresolved, 
severe, or persistent harassment, intimidation, or bullying, or any other 
person in the school community who observes or receives notice that 
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a student has or may have been the target of unresolved, severe, or 
persistent harassment, intimidation, or bullying, may report incidents 
verbally or in writing to any staff member. 

Harassment, Intimidation, and Bullying Reporting

INCIDENT REPORTING FORM: May be used by students, families, or 
staff to report incidents of harassment, intimidation, or bullying.  
An incident reporting form is posted on the Sumner School District 
Website at www.sumnersd.org. 

REPORT: In order to protect a targeted student from retaliation, a 
student need not reveal his identity on an Incident Reporting Form. 
The form may be filed anonymously, confidentially, or the student may 
choose to disclose his or her identity (non-confidential). 

OPTIONS FOR REPORTING: 
a. Anonymously 
Individuals may file a report without revealing their identity. No 
disciplinary action will be taken against an alleged aggressor based 
solely on an anonymous report. Schools may identify complaint boxes 
or develop other methods for receiving anonymous, unsigned reports. 
Possible responses to an anonymous report include enhanced monitor-
ing of specific locations at certain times of day or increased monitoring 
of specific students or staff. (Example: An unsigned Incident Reporting 
Form dropped on a teacher’s desk led to the increased monitoring of 
the boys’ locker room in 5th period.) 

b. Confidentially 
Individuals may ask that their identities be kept secret from the accused 
and other students. Like anonymous reports, no disciplinary action will 
be taken against an alleged aggressor based solely on a confidential 
report.

c. Non-confidentially 
Individuals may agree to file a report non-confidentially. Complainants 
agreeing to make their complaint non-confidential will be informed 
that due process requirements may require that the District release all 
of the information that it has regarding the complaint to any individu-
als involved in the incident, but that even then, information will still 
be restricted to those with a need to know, both during and after the 
investigation. The District will, however, fully implement the anti- 
retaliation provision of this policy and procedure to protect complain-
ants and witnesses. 

RESPONSE: All staff members shall intervene when witnessing or 
receiving reports of harassment, intimidation or bullying. Minor in-
cidents that staff are able to resolve immediately, or incidents that do 
not meet the definition of harassment, intimidation, or bullying, may 
require no further action under this procedure. All staff are responsible 
for receiving oral and written reports. All reports of unresolved, severe, 
or persistent harassment, intimidation, or bullying will be recorded on 
a District Incident Reporting Form, submitted to the principal or desig-
nee, (unless the designee is the subject of the complaint) and inves-
tigated with reasonable promptness. Any student may have a trusted 
adult with them throughout the report and investigation process. 

The District will take prompt and equitable corrective measures within 
its authority on findings of harassment, intimidation, or bullying. 
Corrective measures for a student who commits an act of harassment, 
intimidation, or bullying will be varied and graded according to the 

nature of the behavior, the developmental age of the student, or the 
student’s history of problem behaviors and performance. Depending  
on the severity of the conduct, corrective measures may include  
counseling, education, discipline, and/or referral to law enforcement.  
Corrective measures that involve student discipline will be implemented 
according to District Policy 3241—Classroom Management Corrective 
Actions or Punishment. 

RESOURCES: Students and families should use the District’s complaint 
and appeal procedures as a first response to allegations of harassment, 
intimidation, and bullying. However, nothing in this procedure pre-
vents a student, parent/guardian, school, or district from taking action 
to remediate discrimination or harassment based on a person’s mem-
bership in a legally protected class under local, state or federal law.  
A harassment, intimidation, or bullying complaint may also be reported 
to the following state or federal agencies. A list of these agencies is 
found on the District Web site at www.sumnersd.org. 

OTHER DISTRICT POLICIES AND PROCEDURES: Nothing in this policy  
or procedure is intended to prohibit discipline or remedial action for  
inappropriate behaviors that do not rise to the level of harassment, 
intimidation, or bullying as defined herein, but which are, or may be, 
prohibited by other district or school rules.

HARASSMENT–SEXUAL HARASSMENT: SSD Policy 5011 
This District is committed to a positive and productive education and 
working environment free from discrimination, including sexual  
harassment. The District prohibits sexual harassment of students,  
employees and others involved in school district activities. 

Sexual harassment occurs when: 

A. Submitting to the harasser’s sexual demands is a stated or implied  
 condition of obtaining an education or work opportunity or other  
 benefit; 

B. Submission to or rejection of sexual demands is a factor in an   
 academic, work or other school-related decision affecting an  
 individual; or 

C. Unwelcome sexual or gender-directed conduct or communication  
 interferes with an individual’s performance or creates an  
 intimidating, hostile or offensive environment. 

Sexual harassment can occur adult to student, student to adult, student 
to student, adult to adult, male to female, female to male, male to male 
and female to female. 

The District will take prompt, equitable and remedial action within 
its authority on reports, complaints and grievances alleging sexual 
harassment that come to the attention of the district, either formally 
or informally. Allegations of criminal misconduct will be reported to 
law enforcement and suspected child abuse will be reported to law 
enforcement or Child Protective Services. Persons found to have been 
subjected to sexual harassment will have appropriate school district 
services made reasonably available to them and adverse consequences 
of the harassment will be reviewed and remedied, as appropriate. 

Engaging in sexual harassment will result in appropriate discipline 
or other appropriate sanctions against offending students, staff and 
contractors. Anyone else who engages in sexual harassment on school 
property or at school activities will have their access to school property 
and activities restricted, as appropriate. 
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Retaliation against any person who makes or is a witness in a sexual 
harassment complaint is prohibited and will result in appropriate 
discipline. The District will take appropriate actions to protect involved 
persons from retaliation. 

It is a violation of this policy to knowingly report false allegations of 
sexual harassment. Persons found to knowingly report or corroborate 
false allegations will be subject to appropriate discipline. 

The superintendent will develop and implement formal and informal 
procedures for receiving, investigating and resolving complaints or  
reports of sexual harassment. The procedures will include reason-
able and prompt timelines and delineate staff responsibilities under 
this policy. All staff are responsible for receiving informal complaints 
and reports of sexual harassment and informing appropriate District 
personnel of the complaint or report for investigation and resolution. 
All staff are also responsible for directing complainants to the formal 
complaint process. 

The superintendent will develop procedures to provide age-appropriate 
information and education to district staff, students, parents and 
volunteers regarding this policy and the recognition and prevention of 
sexual harassment. At a minimum, sexual harassment recognition and 
prevention and the elements of this policy will be included in staff, 
student and regular volunteer orientation. This policy will be posted 
in each district building in a place available to staff, students, parents, 
volunteers and visitors. The policy will be reproduced in each student, 
staff, volunteer and parent handbook. 

The superintendent or designee will review the use and efficacy of this 
policy and related procedures.

The superintendent will make an annual report to the board reviewing 
the use and efficacy of this policy and related procedures. Recommen-
dations for changes to this policy, if applicable, will be included in the 
report. The superintendent is encouraged to involve staff, students, and 
volunteers and parents in the review process.

NOTIFICATION OF THREATS OF VIOLENCE OR HARM:   
SSD Policy 4314
Staff, students, volunteers, and others involved in school activities 
have the responsibility to report any threats of violence or harm. The 
report will be made to the school official most readily available. Based 
on the significance and credibility of the threat, it may be reported to 
law enforcement. State law provides the district, school district direc-
tors and district staff with immunity from liability for providing notice 
of threats in good faith. Persons who make a knowingly false notifica-
tion of a threat are subject to appropriate district discipline policies, 
and may be referred for prosecution. Individual-directed threats of 
violence or harm are communications that create fear of physical harm 
to a specific individual or individuals, communicated directly or indi-
rectly by any means. Building-directed threats of violence or harm are 
direct or indirect communications by any means of the intent to cause 
damage to a school building or school property (e.g. bomb threats) 
or to harm students, employees, volunteers, patrons, or visitors. The 
District will address threats of violence or harm in a manner consistent 
with the District’s safety policies and comprehensive safe school plans.

Attendance 
 
 

COMPULSORY ATTENDANCE: SSD Policy 3121 
Parents of any child eight years of age and under eighteen years of age 
shall cause such child to attend school and such child shall have the  
responsibility to and therefore shall attend for the full time when such 
school may be in session unless the child is enrolled in an approved 
private school, an educational center as provided in chapter 28A.205 
RCW or is  
receiving home-based instruction. Parents of any child six or seven 
years old, who have enrolled the child in school, shall cause the child 
to attend school for the full time when such school may be in session, 
unless the child is formally withdrawn from enrollment by the parents. 

Exception may be granted by the superintendent in the following  
circumstances: 
A. The student is physically or mentally unable to attend school; 

B. The student is attending a residential school operated by the   
 Department of Social and Health Services; 

C. The student’s parents have requested a temporary absence for  
 purposes agreed to by the District and which will not cause a  
 serious adverse effect on the student’s educational process; 

D. The student is sixteen years of age, regularly and lawfully employed  
 and either has parent permission or is emancipated pursuant to   
 chapter 13.64 RCW; 

E. The student has met graduation requirements; 

F. The student has received a certificate of educational competence   
 (GED). 

Any law enforcement officer authorized to make arrests can take a 
truant child into custody without a warrant and must then deliver the 
child to the parent or to the school. 

The District shall not require enrollment for either (a) a minimum 
number of semesters or trimesters or (b) a minimum number of courses 
in a semester or trimester which exceeds the enrollment time or courses 
necessary for a student to meet established course, credit, and test 
requirements for high school graduation. 

EXCUSED AND UNEXCUSED ABSENCES: SSD Policy 3122 
Good attendance is of greatest importance for a student’s academic  
and occupational success. Responsibility for attendance lies with the  
student. Most classroom experiences cannot be duplicated on an  
individual basis; an absent student loses the experience of lecture, 
discussion and participation forever. 

Absences 
Absence from school shall be classified as either an excused absence  
or an unexcused absence/truancy. 

Excused Absences 
An excused absence is granted for personal illness or injury, serious  
family illness, quarantine, death in the family, or absences which are 
due to extraordinary or unusual circumstances, after the parent/ guard-
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ian provides notification of the dates and reasons for the missed days. 
Suspension from school is an excused absence. Court appearance, 
religious observance and school-related field trips are also excused 
absences. It shall be the responsibility of the parent and/or student to 
schedule medical, dental, or legal appointments during non-school 
hours whenever possible. However, if attending a medical appointment, 
bring verification from the medical provider. 

Excused absences shall not be permitted if deemed to cause a  
serious adverse effect upon the student’s educational progress.  
(RCW 28A.225.010 (d)) Certain educational experiences are unique 
and it may not be possible to replicate them. An alternative assign-
ment of equal value may be provided if possible. Make-up work will 
be provided by the teacher for an excused absence at the request of the 
student or parent/guardian. 

Excused absences shall require notification from the parent or  
guardian by phone or written note within 48 hours of the student’s 
return to school. 

Unexcused Absences (Truancy) 
Students are expected to attend assemblies, class meetings, and all 
scheduled classes or events each day. A student whose absence is not 
excused shall experience the school consequences of his/her unexcused 
absence, and teachers are not obligated to provide make-up work. A 
student is considered truant if he/she misses any part of a period, a 
whole period, or all or part of a school day without the school’s per-
mission and without the parent’s prior knowledge. 

Becca Bill 
After seven unexcused absences in one month or ten in one school 
year, we are required by the state to file a truancy petition with the 
Juvenile Court System. A pattern of truancy is considered a criminal 
offense by the courts and consequences can include time at Remann 
Hall, a fine of $25.00 for each absence, and/or required community 
service for both the parent and student. 

Late Arrival/Early Dismissal 
Because schools are held liable for student safety, any time a student 
arrives late to school or leaves early from school, he/she must check 
in and out through the office. Students cannot be excused to leave 
campus and return for lunch. Students may not leave campus without 
prior approval. 

Tardies 
It is vital to a good education that students are in class on time.  
A student will be marked as tardy if he/she arrives at the workstation 
after class begins. Excessive tardiness will be cause for disciplinary 
action. Teacher will notify parents/students if additional tardy expecta-
tions are in place. Tardiness may negatively affect the student’s grade 
in a particular class. A student who arrives 10 or more minutes after 
class begins is considered absent rather than tardy and will receive 
discipline. 

Prearranged Absences 
In some cases, certain experiences may provide students with valuable 
educational exposure which the school cannot duplicate and should 
not be denied the student. In all such cases, prior arrangements with 
the school, a minimum of 24 hours, are to be made for the length of 
the absence and the student is required to complete coursework for 
credit or grade. Students must have a note from their parent/guardian 
in order to pick up a Prearranged Absences Form from the Attendance 
Office.

Assignments During Illness 
Students who need to collect assignments due to a short-term absence 
should contact the office, which will request work from the student’s 
teachers. Assignments can be picked up 24 hours after the request in 
the Main Administrative Office before 3:30 PM. If a student becomes 
seriously ill or homebound, the parent/guardian must contact their 
counselor, who will notify teachers and help the parent arrange for 
home tutoring. If a student is confined to home or hospital for an 
extended period, whenever practical, the school will arrange for the 
student to complete assignments off campus upon request. 

Excused Absence Pattern 
Doctor’s notes may be required if a student does not attend school  
regularly. A parent conference with the student, counselor, and an 
administrator will be scheduled to develop an Attendance Contract. 

Make-Up Work 
It is the responsibility of the student to request make-up work from 
each teacher regarding work missed during an excused absence.  
Parents may call the school on the student’s THIRD consecutive day  
of an excused absence to request make-up work. 

REMOVAL/RELEASE OF STUDENT DURING SCHOOL HOURS: 
SSD Policy 3124 
Students shall not be removed from school grounds, any school build-
ing or school function during school hours except by a person duly 
authorized in accordance with district procedures. Before a student is 
removed or excused, the person seeking to remove the student must 
present to the satisfaction of the superintendent or principal evidence 
of his/her proper authority to remove the student. A teacher should not 
excuse a student from class to confer with anyone unless the request is 
approved by the principal. The superintendent is directed to establish 
procedures for the removal of a student during school hours. 

Prior to sending a student to his/her home for illness, discipline  
or a corrective action, the principal shall attempt to reach the student’s 
parent to inform him/her of the school’s action and to request that he/
she come to the school for the child. If the principal cannot reach the 
parent, the student shall remain at school until the close of the school 
day. A student may be released to a law enforcement officer in  
accordance with the district policy. 
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Scope of District Authority
Students who involve themselves in acts that have a detrimental effect 
on the maintenance and operation of the school or the school district; 
criminal acts; and/or violations of school rules and regulations, may be 
subject to disciplinary action by the school and prosecution under the 
law.

The rules will be enforced by school officials:

 • On school grounds during and immediately before or immediately  
  after school hours;

 • On school grounds at any other time when school is being used  
  by a school group(s) or for a school activity;

 • Off school grounds at a school activity, function, or event;

 • Off the school grounds if the actions of the student materially   
  or substantially affects or interferes with the educational process;  
  or,

 • In school-provided transportation, or any other place while under  
  the authority of school personnel.

Disruptive Conduct
A student will not intentionally cause substantial and/or material  
disruption of any school operations.

1.  Academic Integrity/Cheating/Dishonesty: All forms of cheating,  
plagiarism, and fabrication, including submitting any work product that 
the student misrepresents as his or her work product for the purpose of 
fulfilling any assignment, examination or task required as part of the 
student’s course of studies. The unauthorized use of electronic devices, 
the use of unauthorized material or unauthorized communication of 
any kind during testing included. Academic dishonesty also includes the 
aiding or encouraging of such behavior by others.

2.  Close campus: The requirement that all students remain on the 
school ground from the time of arrival until officially excused and out 
of areas identified as off-limits to students. (See SSD Policy 3242).

3.  Dangerous/inappropriate behavior: Any behavior including, but not 
limited to, physical struggle, unsafe behavior, horse play, and verbal 
interaction that disrupts the operation of the school.

4.  Defamation: Making accusations the student knows are untrue or 
making false and damaging statements or misrepresentations about 
others.  

5.  Disobedience/insubordination: Not following the reasonable  
instructions of district personnel.

6.  Disrespectful Behavior:  The use of disrespectful language, profanity 
or actions toward school personnel or other students.

7.  Failure to Serve/Complete Detention or Alternative: Failure to serve 
or complete detention or alternative within the designated  
timeline without a valid excuse or a violation of rules of any disciplin-
ary action.  

8.  False Alarms/Fire Extinguishers/Defibrillators: Activating a school 
alarm for other than the intended purpose of the alarm.  
Tampering with fire extinguishers or fire alarms is defined as a criminal 
act under the laws of the State of Washington. A report will be filed 
with the appropriate law enforcement agency. Students shall not tamper 
with public safety systems or defibrillators.  

Behavior and  
Discipline Information 
STUDENT CONDUCT: SSD Policy 3240
The Board acknowledges that conduct and behavior are closely  
associated with learning. An effective instructional program requires 
a wholesome and orderly school environment. The Board requires that 
each student adhere to the rules of conduct and submit to corrective 
action taken as a result of conduct violations. The rules of conduct are 
applicable during the school day as well as during any school activity 
conducted on or off campus. Special rules are also applicable while  
riding on a school bus.

Students are expected to:

 •  Respect the rights, person and property of others;

 •  Pursue the required course of study,

 •  Preserve the degree of order necessary for a positive climate   
  for learning; 

 •  Comply with district rules and regulations;

 •  Submit to the authority of staff and reasonable discipline imposed  
  by school employees and respond accordingly.

The superintendent or designee will develop written rules of conduct 
for students and establish procedures that support an effective  
instructional program. 

STUDENT CONDUCT: EXPECTATIONS
RESPECT FOR THE LAW AND THE RIGHTS OF OTHERS
The student is responsible as a citizen to observe the laws of the 
United States, the state of Washington, and local ordinances and laws. 
The student will respect the rights of others while in school, on school 
property, at all school activities, on district provided transportation or 
otherwise under school authority.

Compliance With Rules
All students will obey the written rules and regulations established for 
the orderly operation of the district and the reasonable requests,  
instructions, and directives of district personnel.  For purposes of 
Policy 3240 and this procedure, the term district personnel includes all 
adults, including contractors and volunteers, authorized to supervise 
student activities.  Failure to do so will be cause for disciplinary  
action.  All students will submit to reasonable discipline by the school 
district and its representatives for violations of policies, regulations 
and rules.

Student Rights
In addition to individual rights established by law and district policies, 
students served by or on behalf of the district will have the right to:

1. Equal educational opportunity and in all aspects of the educational 
process freedom from discrimination
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2.  Arson: Intentionally setting or causing any fire to be started, setting 
fire to school property or falsely setting of a fire alarm. The extent of 
fire damage cost of damage and intent will be considered in determin-
ing the appropriate sanction.

3.  Bomb Threats: Unwarranted verbal or written indication of a bomb 
or other incendiary device on school property.

4.  Burglary: Unauthorized entry into or staying in a building with the 
intent to commit a crime.  

5.  Disruptive conduct: Behavior that materially and substantially 
interferes with or is detrimental to the orderly operation of a school, a 
school-sponsored activity or any other aspect of the educational pro-
cess within or sponsored by the school district. Any student action that 
threatens the safety of the school and/or the safety of staff members 
and/or students, or behavior that a reasonable person would know to 
be dangerous and/or disruptive to the educational process. Behavior or 
activities occurring off-campus that cause or threaten to cause a sub-
stantial disruption to the educational process on campus or impinge on 
the rights of the students or staff at school may be subject to discipline. 

6.  Extortion, Blackmail, or Coercion: Attempting to obtain money, 
property, or favor by violence or threat of violence performed against 
persons or forcing another to perform any act against his/her will by 
force or threat of force.  

7.  Failure to Cooperate: Repeated failure to comply with or follow  
reasonable lawful directions or requests of teachers or staff. This  
includes, but is not limited to, noncompliance, dishonesty, defiance and 
hindering an investigation of an infraction or crime on campus or at a 
school sponsored event.  

8.  Fighting without major injury: Mutual participation in an incident 
involving physical violence, where there is no major injury. To engage 
in or provoke physical altercation involving anger or hostility, regard-
less of who initiated the fight. This includes instigating a fight, arrang-
ing or contributing to the likelihood of a fight, developing, recording 
and/or distributing images of the fight, as well as failure to disperse.  

9.  Gang activity: To participate in activities, acts, behaviors or display 
a manner, gesture, grooming, dress or apparel that:

 a. Lead school officials to reasonably believe that such behaviors  
  are gang related.

 b. Present a risk of substantial disruption of the educational  
  environment.

 c. Create a substantial risk of physical injury to the student, staff   
  or others.

 d.  Create an atmosphere in which the wellbeing of others is  
  adversely affected.

 e.  Create a climate of conflict and/or intimidation.

 f.   Imply gang membership or affiliation through writing, gestures,  
  emblems or symbols.

10.  Harassment, Intimidation and Bullying: Any intentional elec-
tronic, written, verbal, or physical act, including, but not limited to, 
one shown to be motivated because of his or her perception of the 
target’s race, color, religion, ancestry, national origin, gender, sexual 
orientation, including gender identity, or mental, physical, or sensory 

9.  Forgery: To fraudulently use the name, signature, or identifica-
tion of another; to alter school records, documents, files or any other 
documents for a student’s own purposes or with malicious intent or the 
aiding or encouraging of such behavior by others.  

10.  Inappropriate Dress and Appearance: Student dress shall be 
conducive to the educational environment. A health or safety hazard 
shall not be presented by the student’s dress or appearance; damage to 
school property shall not result from the student’s dress; the student’s 
dress or appearance shall not create material and substantial disruption 
of the educational process. Student dress shall not reference tobacco, 
alcohol or drugs, be gang related, nor promote illegal activity or activ-
ity that violates school regulations. The District Information Guide and 
secondary school handbooks further define appropriate apparel and 
standards for attire.  

11.  Nonattendance/Tardiness: Failure to attend regularly and  
punctually in accordance with Policy 3122.

12.  Refusal to Identify Self: Refusing to identify oneself to school 
authorities in the school building, on school grounds, or at school-
sponsored events.  

13.  Repeated/cumulative violations: The repeated violation of school 
policies, rules, and/or regulations. This increases the seriousness of the 
violation; therefore, a disciplinary action on repeated offenses will be 
more severe.  

14.  Technology/Computer or publications abuse:  Failure to follow 
the requirements for the use of district network or technology.  It is 
the student’s responsibility to follow the Acceptable Use Policy (AU), 
cell phone and electronic device requirements outlined in the District 
Information Guide and secondary school handbooks, the Computer Use 
Policy (2022) and the Freedom of Expression Policy (3220).

15.  Trespass:  Being present in an unauthorized place or refusing to 
leave when ordered to do so. Students visiting at other than their as-
signed schools must obtain permission from the building principal or 
designee.

16.  Vulgar or lewd conduct: Acts of a sexually explicit nature or any 
lewd, vulgar, indecent or obscene act or expression. 

Exceptional Misconduct
Exceptional misconduct is a violation of rules so serious in nature 
and/or so disruptive as to warrant an immediate short-term suspen-
sion, long-term suspension, or expulsion.  Rules that establish types of 
misconduct pursuant to this section must have a real and substantial 
relationship to the lawful maintenance and operation of the school 
district including, but not limited to, the preservation of the health and 
safety of students and employees and the preservation of an education-
al process which is conducive to learning (separated from disruptive 
conduct). The following are defined as Exceptional Misconduct and can 
be cause for discipline, disciplinary transfer, suspension or expulsion, 
as well as reporting to law enforcement: 

1.  Alcohol: Possession, use, solicitation, transmission or being under 
the influence of alcohol before attending school, on school grounds, 
on school transportation, or during school sponsored events on or off 
campus is prohibited. Paraphernalia includes any item that can be uti-
lized to make use of, ingest or conceal alcohol.  (See Policy 3320).
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20.  Vandalism (malicious mischief): Causing intentional, substantial 
damage or destruction to school property or the property of another on 
school grounds or at school activities.

21.  Violence with major injury: The threat or use of physical force 
against another person; can include severe fighting, assault, malicious 
harassment, kidnapping, rape or robbery.  The following are factors to 
be considered in determining the appropriate sanctions:

 a.  Extent of physical injury

 b.  Use of weapon or other instruments for the purpose of  
  inflicting injury

 c.  Motive for the attack

 d.  Use of physical force

 e.  Who instigated the assault

Note:  A major injury is one that requires professional medical  
treatment. Examples include concussions, fractured or broken bones,  
or cuts requiring stitches.

22.  Violence without major injury:  The threat or use of physical force 
against another person.  This can include assault, malicious harass-
ment, kidnapping, or robbery.

 a.  Multiple firearm – any handgun, rifle, shotgun, or other weapon  
  from which a projectile or projectiles may be fired by an  
  explosive such as gunpowder.

 b.  Other firearms – any weapon or device from which a projectile   
  or  projectiles may be fired by an explosive such as gunpowder.

 c.  Other weapons – any weapon apparently capable of producing   
  bodily harm, such as a club, metal knuckles, nun-chu-ka-sticks,  
  throwing stars, pocket knife with a blade less than    
  three inches long, etc. Use of an item as a weapon that is not   
  otherwise classified as a weapon (i.e. box cutters, chains, pipes,  
  ice picks, pepper spray, etc,) and explosives or propellants.

 d.  Rifle or shotgun – any weapon designed, redesigned, made,   
  or remade, and intended to be fired from the shoulder and   
  intended to use the energy of the explosive in a fixed metallic   
  cartridge to fire only a single projectile through a rifled bore for  
  each single pull of the trigger.

Building Rules and Regulations
In addition to the above, each school shall adopt and make available  
to each student rules which shall govern a student’s conduct in a  
particular school or a particular sport or activity. Violations of these 
rules shall be sufficient cause for discipline or suspension.

Guidelines for Sanctions
Chapter 392-400 WAC contains the following restrictions for  
suspensions:
 
 •  Kindergarten through grade four — No student in grades  
  kindergarten through four shall be subject to short-term  
  suspensions for more than a total of ten school days during any   
  single semester or trimester as the case may be, and no loss of   
  academic grades or credit shall be imposed by reason of the   
  suspension of such a student.

handicap or other distinguishing characteristics, when the intentional 
electronic, written, verbal, or physical act:

 a. Physically harms a student or damages the student’s property;   
  or 

 b. Has the effect of substantially interfering with a student’s  
  education; or 

 c. Is so severe, persistent, or pervasive that it creates an intimidat  
  ing or threatening educational environment; or

 d. Has the effect of substantially disrupting the orderly operation 
  of the school. (See Policies 3207, 3210 & 5011)

11.  Hazing: Conducting unauthorized initiations or acts; participa-
tion in or failure to report known activity that demeans or abuses any 
student or members or potential members of a team or club.

12.  Illegal/Criminal acts: The commission of any illegal or criminal 
act, that either results or could foreseeably result in injury or dam-
age to self, others or property on school grounds, or the commission 
of a crime or other dangerous conduct anywhere that indicates the 
student’s presence on school grounds poses a danger to other students 
or staff.

13.  Illicit Drugs/Drug Paraphernalia: Possession, use, solicitation, 
transmission/trafficking or being under the influence of drugs before  
attending school, on school grounds, on school transportation, or 
during school sponsored events on or off campus. This includes illegal 
drugs, marijuana (cannabis) or any product containing THC, inhal-
ants, controlled substances, including prescription drugs, and over the 
counter drugs, or any substance, represented as such. Paraphernalia 
includes any item that can be utilized to make use of, ingest or conceal 
drugs or alcohol.  (See Policy 3221)

14.  Interference with school authorities: Interfering with the discharge 
of the official duties of district or contractors’ personnel or volunteers 
by force or violence.  

15.  Marijuana/Marijuana Paraphernalia: Possession, use, solicitation, 
transmission/trafficking or being under the influence of marijuana 
(cannabis) or any product containing THC before attending school, on 
school grounds, on school transportation, or during school sponsored 
events on or off campus is prohibited.  Paraphernalia includes any 
item that can be utilized to make use of, ingest or conceal the above.

16.  Robbery: Stealing from an individual by force or threat of force.

17.  Theft (larceny): Taking anything that belongs to someone else 
without the permission of the owner or knowingly possessing stolen 
property.

18.  Threats of Violence or Destruction to Property: Expression of 
intent to inflict injury or cause harm. To intimidate verbally, by use of 
hand signs, in writing or on a computer or electronic device. Words 
intended to inflict mental harm are not allowed. Threat to bomb or 
damage a school building or facility. Such threats will result in school 
discipline and a referral to the appropriate law enforcement agency.

19.  Tobacco and Nicotine Possession or Use: Use of tobacco,  
nicotine products and delivery devices including, but not limited to, 
cigarettes, cigars, snuff, smoking tobacco, smokeless tobacco, nicotine, 
electronic smoking/vapor devices, non-prescribed inhalers, nicotine 
delivering devices, or devices that produce the same flavor or physi-
cal effect of nicotine substances; and any other smoking equipment, 
device, material, paraphernalia, or tobacco innovation, is prohibited  
on school grounds, school provided transportation, in school buildings, 
or at school-sponsored events. (See policy 3220).
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 • Grades five and above program – No student in the grade five and  
  above program shall be subjected to short-term suspensions for   
  more than a total of fifteen school days during any single   
  semester or ten school days during any single trimester, as   
  the case may be.

In all cases where sanctions are imposed, a reasonable effort to contact 
parents or guardians will occur prior to, or contemporaneous with, 
the imposition of the sanction, in addition to any written notice 
required by law.  When a school administrator determines that there 
is an immediate and continuing threat to the student or school staff, 
or an immediate and continuing threat of substantial disruption of 
the educational process, immediate emergency removal or emergency 
expulsion may be appropriate.

In conjunction with sanction guidelines, administrators may also 
consider any alternative form of corrective action – including programs 
intended to lessen the time of exclusion from class attendance – which 
has been approved by the Board of Directors and/or Superintendent.  
The district encourages the use of alternative forms of corrective action 
when possible and practicable in light of the duty to maintain safe and 
orderly school environments conducive to student learning.  

In addition to school sanctions, administrators should determine 
whether restitution for damage or injury should be considered.  (Refer 
to Policy 2161 if the student is receiving special education services).

Implementing Sanctions
School administrators are expected to use their professional judgment 
and experience when assigning students sanctions and will, to the  
best of their abilities, attempt to apply like sanctions to all similarly-
situated students in a fair and equitable manner.  The administrator’s 
judgment and discretion will carefully balance the duty to maintain 
order and discipline in a safe school environment, the appropriate 
corrective action needed to address the student’s misconduct, and the 
student’s long-term educational success.

CLASSROOM MANAGEMENT AND  
CORRECTIVE ACTIONS: SSD Policy 3241
All students will follow the reasonable rules of the district. Refusal to 
comply with written rules and regulations established for the governing 
of the school will constitute sufficient cause for discipline, suspension 
or expulsion. For the purposes of the District’s policies relating to  
corrective action or punishment: 

A. “Expulsion” is the exclusion from school or individual classes   
for no longer than one calendar year. 

B. “Suspension” is the exclusion from school, or individual   
 classes for a specific period of time, after which the student   
 has a right to return.

 1.   A suspension is “short term” if it is for a period of 10  
  consecutive school days or less. Separate short-term suspensions  
  will not total more than 10 school days in a semester for any   
  student in grades K-4. Separate short-term suspensions will not  
  total more than 15 days in a semester for a student in any other  
  grade. Students’ grades must not be affected substantially as a   
  result of a short-term suspension.

 2.   Suspensions which exceed 10 consecutive school days are   
  “long-term” suspensions.

C.  “Discipline” constitutes all other forms of corrective action or 
punishment, including brief exclusions from a class for not more than 
the remainder of the class period and exclusion from any other type of 
activity conducted by or for the district. Discipline will not adversely 
affect specific academic grade, subject, or graduation requirements, so 
long as all required work is performed.

The superintendent will have the authority to discipline, suspend or 
expel students. The superintendent will identify the conditions under 
which a teacher may exclude a student from his or her class and will 
also designate which staff have the authority to initiate or to impose 
discipline, suspensions or expulsions.

Principals will distribute to students, parents and staff a publication 
defining the rights, responsibilities and corrective action or punishment 
relating to student behavior.

Parents and students will be given notice of the standard of conduct 
the district requires regarding drug and alcohol use, and a statement of 
the disciplinary sanctions for violations of that standard.

Principals will:
Impose suspension or expulsion when appropriate; and  
Notify parents when students are suspended or expelled.

Student Discipline
The methods employed in enforcing the rules of the school involve 
professional judgment. Such judgment should be:

A. Consistent from day to day and student to student; 
B. Balanced against the severity of the misconduct;
C. Appropriate to the student’s nature and prior behavior; 
D. Fair to the student, parent, and others; and
E. Effective.

Since these criteria may be in conflict, established procedures must 
be followed in correcting misbehavior. Appeal procedures have been 
established in order to provide for an opportunity for every corrective 
action or punishment to be reviewed by someone in authority and to 
instill confidence among students and parents as to the essential  
fairness of staff.

In order to develop an environment conducive to learning, the  
principal will confer with certificated staff to develop and/or review 
rules of conduct to be employed in the school and corrective actions 
and punishment that may be employed in the event of rule infractions.

A teacher will have the authority to exclude a student from his/her 
classroom pursuant to the provisions of Section 1.C of this policy.

1.   Detention
For minor infractions of school rules or regulations, or for minor  
misconduct, staff may assign students lunch detention and/or may 
detain students after school hours.

Preceding the assignment of such corrective action, the staff  
member will inform the student of the nature of the offense charged 
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and of the specific conduct which allegedly constitutes the violation. 
The student will be afforded an opportunity to explain his/her actions 
to the staff member.

Students detained for corrective action will be under the direct super-
vision of the staff member or another member of the District staff.

District staff will be responsible for seeing that the time which the  
student spends for corrective action is used constructively.

2.   In-School Suspension
The Board supports efforts to bring about a positive learning climate 
in the school. The district strives to employ staff who are skilled in the 
most effective instructional techniques and who are sensitive to the 
unique needs of each individual student.

The need for order in the school and classroom is basic to learning. 
Rules are established to preserve the integrity of classroom and school 
in order to accomplish this need. Students who are in violation of 
school rules not only deprive themselves of the opportunity to learn 
but they interfere with the progress of others.

The District strives to maintain high standards of attendance.  
Students who are not in school are denied the opportunity to learn. 
Corrective actions including suspension and expulsion are reserved to 
those students who actively threaten other students, staff or the overall 
school environment.

Schools may offer an in-school suspension program which temporar-
ily removes the student from the regular environment but permits the 
student to maintain his/her educational progress.

Students who are assigned to in-school suspension are granted this  
opportunity as a privilege and are expected to comply with the  
expectations of staff. The superintendent will establish guidelines for 
the operation of the in-school suspension program.

3.   Appeal Process for Disciplinary Action
Any parent or student who is aggrieved by the imposition of discipline 
will have the right to an informal conference with the principal for 
the purpose of resolving the grievance. At such conference the student 
and parent will be subject to questioning by the principal and will be 
entitled to question staff involved in the matter being grieved.

The parent and student after exhausting this remedy will have the 
right, upon 2 school business days’ prior notice, to present a written 
and/or oral grievance to the superintendent or designee. If the griev-
ance is not resolved, the parent and student, upon 2 school business 
days’ prior notice, have the right to present a written grievance to the 
Board during its next regular meeting, or at a meeting held within 
30 days, whichever is earlier. A closed meeting may be held for the 
purpose of considering the grievance. The Board will notify the parent 
and student of its response to the grievance within 10 school business 
days after the date when the grievance was presented. The disciplinary 
action will continue notwithstanding implementation of the griev-
ance procedure unless the principal, superintendent or board elects to 
postpone such action.

4.   Suspensions or Expulsions
The nature and circumstances of the student conduct violation must 
reasonably warrant a suspension or expulsion. As a general rule no 
student will be suspended for a short or long term unless other forms 
of corrective action reasonably calculated to modify his/her conduct 
have previously been imposed upon the student as a consequence of 
misconduct of the same nature.

However, a student may be suspended for exceptional misconduct, 
other than absenteeism, when such misconduct is of frequent occur-
rence or is serious in nature and/or is disruptive to the operation of 
the school. No student will be suspended or expelled because of one or 
more unexcused absence(s) pursuant to Board Policy 3122.

5.   Short-Term Suspension
In the event the proposed corrective action of a student is to include 
the denial of the right of school attendance from any single class for 3 
to 10 school days or full schedule of classes for 1 to 10 school days, a 
conference will first be conducted with the student as follows:

A. An oral or written notice of the charges will be provided   
 to the student;

B. An oral or written explanation of the evidence in support   
 of the charges will be provided to the student;

C. An oral or written explanation of the suspension which    
 may be imposed will be provided to the student; and

D. The student will be provided the opportunity to present    
 his/her explanation. 

The parent of the student be notified of the reason for the suspension 
and the duration of the suspension orally or by U.S. mail as soon as 
reasonably possible. Any student subject to a short-term suspension 
will be provided the opportunity upon return to make up assignments 
and tests if:

A. Such assignments or tests have a substantial effect upon   
 the student’s semester grade or grades; or

B. Failure to complete such assignments or tests would  
 preclude the student from receiving credit for the course   
 or courses.

6.   Appeal Process for Short-Term Suspension
Any parent or student who is aggrieved by the imposition of a short-
term suspension will have the right to an informal conference with  
the principal for the purpose of resolving the grievance. At such 
conference the student and parent will be subject to questioning by the 
principal and will be entitled to question staff involved in the matter 
being grieved.

The parent and student after exhausting this remedy will have the 
right, upon 2 school business days’ prior notice, to present a written 
and/or oral grievance to the superintendent or designee. If the griev-
ance is not resolved, the parent and student, upon 2 school business 
days’ prior notice, will have the right to present a written grievance 
to the Board at its next regular meeting, or at a meeting held within 
30 days, whichever is earlier. A closed meeting may be held for the 
purpose of considering the grievance. The Board will notify the parent 
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The hearing will be conducted before a hearing officer appointed by 
the superintendent or designee. Such hearing officer may not be a  
witness and will determine the facts of each case solely on the evi-
dence presented at the hearing. The hearing officer will state in writing 
the findings as to the facts, conclusions and disposition to be made. 
The decision will be provided to the parent and student or counsel.

In any event, the school will hold a re-engagement conference with 
the parent and student within 20 days of suspension or expulsion 
to discuss a plan to reengage the student in a school program. The 
re-engagement conference does not take the place of the Readmission 
Application Process.

9.   Appeal Process for Long-Term Suspension  
or Expulsion
If a long-term suspension or expulsion is imposed, the parent and  
student will have the right to appeal the hearing officer’s decision by 
filing a written notice of appeal at the office of the hearing officer 
within 3 school business days after the date of receipt of the deci-
sion. The long term suspension or expulsion will be in effect while 
the appeal is pending. The board will schedule and hold a meeting 
to informally review the matter within 10 school business days from 
receipt of such appeal. The purpose of the meeting will be to confer 
with the parties in order to decide upon the most appropriate means of 
handling the appeal. At that time the student, parent, and/or counsel 
will be given the right to be heard and will be granted the opportunity 
to present such witnesses and testimony as the Board deems reason-
able. Prior to adjournment, the board will agree to one of the following 
procedures:

A. Study the hearing record or other materials submitted and   
 record its findings within 10 school business days;

B. Schedule and hold a special meeting to hear further  
 arguments on the case and record its findings within 15    
 school business days; or

C. Hear and try the case de novo before the Board within 10   
 school business days. 

Any decision by the Board to impose or to affirm, reverse or modify 
the imposition of suspension or expulsion upon a student will be made 
only by:

A. Those Board members who have heard or read the evidence;

B. Those Board members who have not acted as a witness in   
 the matter; and

C. A majority vote at a meeting at which a quorum of the 
 Board is present.

Within 30 days of receipt of the Board final decision, any parent 
and student desiring to appeal any action upon the part of the Board 
regarding the suspension or expulsion may serve a notice of appeal 
upon the Board and file such notice with the superior court clerk of the 
county. Such notice will also set forth in a clear and concise manner 
the errors complained of.

10.   Emergency Removal
A student may be removed immediately from a class or subject by a 
teacher or administrator without other forms of corrective action and 
sent to the principal or a designated school official, without first  
attempting corrective action, provided that the teacher or administrator 
has good and sufficient reason to believe that the student’s pres-
ence poses an immediate and continuing danger to the student, other 

and student of its response to the grievance within 10 school business 
days after the date when the grievance was presented. The short-term 
suspension will continue notwithstanding implementation of the  
grievance procedure unless the principal, superintendent or board  
elects to postpone such action.

7.   Emergency Expulsion
A student may be excluded from school prior to a hearing without 
other forms of corrective action no longer than 10 school days if the 
principal reasonably believes the student is an immediate and con-
tinuing danger to himself/herself, other students, staff, or administra-
tors or is a substantial disruption to the educational process of the 
district. Such emergency expulsion will continue until the student is 
reinstated by the principal, the discipline is modified, or until a fair 
hearing is held and a final determination reached. The hearing officer 
may continue the emergency expulsion if he/she finds that the student 
continues to present an immediate and continuing danger to himself/
herself, other students, staff, or administrators or continues to cause a 
substantial disruption to the educational process of the district. 

The provisions governing notice and hearing of regular long-term 
suspensions or expulsions will apply except:

A. Written notice of the emergency expulsion will be sent by   
 certified letter deposited in the U. S. mail within twenty-four   
 hours of the expulsion or by hand delivery to the student’s   
 parent(s) or guardian(s) within twenty-four hours of the expulsion 
 and documenting delivery by obtaining his or her signature   
 acknowledging receipt or the written certification of the person   
 making the delivery;

B. The parent and student have ten school business days after   
 receipt of the notice during which to request a hearing. A schedule  
 of “school business days” potentially applicable to the exercise of   
 such hearing right should be included with the notice; and

C. The hearing officer will render the decision within 1 school   
 business day after the conclusion of the hearing.

8.   Long-Term Suspensions or Expulsions
A long-term suspension or expulsion may be imposed by the principal 
only after a fair hearing is made available to the affected student and 
parent. Written notice of the hearing will be delivered to the parent and 
student by certified mail or in person. The notice will be in the parent’s 
primary language and will supply (1) the alleged misconduct and the 
school rules alleged to have been violated, (2) the recommended correc-
tive action or punishment, (3) the right to a hearing, (4) the notice that 
if a written request for a hearing is not received by the staff member 
named in the notice within 3 school business days after the notice is 
received, the hearing will be waived and the recommended corrective 
action or punishment will take effect, and (5) the date by which the 
request for a hearing must be received. 

If a hearing is requested, the superintendent or designee will schedule 
the matter for a hearing within 3 school business days of such request. 
The parent and student and the district or representatives will be  
permitted to inspect in advance of such hearing any affidavits or  
exhibits which are to be submitted at the hearing. The parent and  
student will have the opportunity to be represented by counsel, to 
explain the alleged misconduct and to present affidavits, exhibits,  
and such witnesses as desired, as well as the opportunity to question  
witnesses.
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students or staff or an immediate and continuing threat of substantial 
disruption of the class, subject, or educational process of the student’s 
school. The removal will continue only until:

A. The danger or threat ceases; or

B. The principal acts to impose discipline, impose a short-term or   
 long-term suspension or expulsion or to impose an emergency   
 expulsion.

The principal will meet with the student as soon as reasonably  
possible following the student’s removal and take or initiate appropri-
ate corrective action or punishment. In no case will the student’s  
opportunity for such meeting be delayed beyond commencement of 
the next school day. The teacher or administrator who removed the 
student will be notified of the action which has been taken or initiated.

11.   Readmission Application Process
Any student who has been suspended or expelled will be allowed to 
make application for readmission at any time. If a student desires to 
be readmitted to the school from which he/she has been suspended/ 
expelled, or wishes admission to another school, the student will sub-
mit a written application to the superintendent or designee, who will 
recommend admission or non-admission. The application will include:

A. Reasons the student wants to return and why the request   
 should be considered; 

B. Evidence which supports the request; and

C. A supporting statement from the parent or others who may have   
 assisted the student.

The superintendent or designee will in writing advise the parent and 
student of the decision within seven (7) school days of the receipt of 
such application. 

SUBSTANCE ABUSE/MISUSE: SSD Policy 3321 
Identifies student substance use or misuse:  “Students will not possess, 
use, be under the influence of, or transmit alcohol, drugs, controlled, 
illegal, addictive, or harmful substances, including marijuana (can-
nabis) and anabolic steroids, substances of any kind (other than those 
obtained and properly used pursuant to a valid prescription); or those 
purported to be the same. This includes but is not limited to imitation 
controlled substances and/or related drug paraphernalia or delivery 
devices. Use, possession, or transmission of such products by students 
is not permitted on school property, including all district buildings, 
grounds and district-owned vehicles, or at school-sponsored activities 
or events, en route to and from school, as well as while students are or 
should be in attendance during the school day.” The implementation of 
Policy 3321 is defined in procedure 3321P as follows:

SUBSTANCE ABUSE/MISUSE: SSD Procedure 3321P  
Possession of illegal or controlled substances requires law enforcement 
contact. Any violation of Policy 3321 may justify an emergency  
expulsion in addition to the actions set forth below:

FIRST OFFENSE: 
 • Suspension up to 10 days from school and school sponsored 
  activities may be imposed depending on the nature and  
  circumstances of the offense. 

  Suspension may be reduced following participation in a   
  screening with Prevention/Intervention Specialist    
  and a family conference.

SECOND OFFENSE:  
 • Short or long-term suspension up to 90 days from school   
  and school sponsored activities or expulsion may    
  be imposed.

THIRD AND SUBSEQUENT OFFENSES:  
 • Long-term suspension of 15 to 90 days from school and   
  school sponsored activities or expulsion may be imposed.

Trafficking/Transmission Violations:
Possession of illegal or controlled substances requires law enforcement 
contact. Any violation of Policy 3321 may justify an emergency  
expulsion in addition to the actions set forth below:

FIRST OFFENSE: 
 • Suspension up to 90 days from school and school-sponsored  
  activities or expulsion may be imposed; and

   Suspension may be reduced following participation in a   
   screening with Prevention/Intervention Specialist and a  
   family conference.

  • Legal authorities will be notified.

SECOND AND SUBSEQUENT OFFENSE: 
  • Suspension or Expulsion; and

  • Legal authorities will be notified.

STUDENT USE OR POSSESSION OF TOBACCO, NICOTINE 
PRODUCTS AND DELIVERY DEVICES: SSD Policy 3320
Applies to student use or possession of tobacco products or delivery 
devises defined as:  “Tobacco products and delivery devices include, 
but are not limited to cigarettes, cigars, snuff, smoking tobacco, 
smokeless tobacco, nicotine, electronic smoking/vapor devices, “vapor 
pens”, non-prescribed inhalers, nicotine delivery devices or chemicals, 
that produce the same flavor or physical effect of nicotine substances; 
and any other tobacco innovation.”

STUDENT USE OR POSSESSION OF TOBACCO, NICOTINE 
PRODUCTS AND DELIVERY DEVICES: SSD Procedure 3320P
Procedure for violations involving the use, possession or transmission 
of tobacco products, delivery devices or tobacco paraphernalia by  
students on school property, including all district buildings, grounds 
and district-owned vehicles; en route to and from school; or at  
school-sponsored activities or events:
 
A student conference and parent/guardian contact will take place with 
each violation. Referral to the Prevention/Intervention Specialist will 
be considered.
1. FIRST VIOLATION:
 a. Participation in an educational program focused on the   
  health risks of tobacco and nicotine use; and
 b. One 90-minute Wednesday or Thursday School; or
 c. One day of in-school suspension 

2. SECOND VIOLATION:
 An in-school or out of school suspension of one to three days. 
 In the conference, it may be recommended that the pupil  
 participate in an educational program focused on the health risks  
 of tobacco and nicotine use.

3. THIRD AND EACH SUBSEQUENT VIOLATION:
 An in-school or out of school suspension from school for a period  
 of time not to exceed five days.
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POSSESSION OF WEAPONS BY STUDENTS:   
SSD Procedure 3249P
1. Students will not carry onto or possess on school premises, school-
provided transportation, or at school sponsored activities:

 a. Any firearms; or

 b. any dangerous weapon as defined by state law; or

 c. any device commonly  known as “num-chu-ka  sticks,”   
 consisting of two or more lengths of wood, metal, plastic, or similar  
 substances connected with wire, rope, or other means; or

 d. any device, commonly known as “throwing stars,” which are   
 multi-pointed  metal objects designed to embed upon impact from  
 any aspect; or

 e. any air gun, including any air pistol or air rifle designed to   
 propel a BB, pellets, or other projectile by discharge of compressed  
 air, carbon dioxide, or other gas; or

 f. any device or instrument that is used in a manner which  
 under the circumstances, manifests an intent to intimidate, harm,   
 harass or warrants alarm for the safety of others; or

 g. any explosives or incendiary components which by  
 themselves or in conjunction with other items can result in an   
 explosion or fire, such as explosive materials, blasting caps,   
 fireworks, gasoline, other flammable liquids, ammunition, or any   
 combination of these items generally referred to as a bomb; or

 h. any object used in a threatening manner and/or used as a   
 weapon which could reasonably be perceived, given the circum-  
 stances,  as having the ability to cause bodily  harm  even  though   
 not commonly  thought  of  as  a  deadly  or  dangerous weapon,   
 such as a starter pistol, flare gun, laser device, cayenne pepper, ice  
 pick, elongated scissors, or straight razor; or

 i. any object which looks like a weapon, such as a toy or   
 “dummy” gun, knife or grenade.

2. Possession includes, but is not limited to, having firearms or  
dangerous weapons on district property or at a district-sponsored 
events located:
 a. in a space assigned to a student such as a locker or desk;
 b. on the student’s person or property (such as on the  
 student’s body, in his/her clothing, purse, backpack, or  
 automobile); or
 c. under the student’s control or accessible or available, such as  
 hidden by the student.

3. A search is mandatory if there are reasonable grounds to suspect a 
student illegally possesses a firearm or dangerous weapon in violation 
of RCW 9.41.280.

4. Any student who is determined to have carried a firearm onto or 
to have possessed a firearm on, school premises, school-provided trans-
portation, or at areas or facilities where school-sponsored activities are 
taking place shall be expelled from school for not less than one year. 
The superintendent may modify the expulsion on a case-by-case basis.

5. The school district will notify law enforcement authorities and the 
student’s parent or guardian of any allegation or indication of viola-
tion of RCW 9.41.280 Possession of Dangerous Weapons on School 
Property.

6. Any student found to have displayed a firearm look-alike in a 
malicious way may be suspended or expelled for up to one year.

7. Any violation of Policy3249 may be considered exceptional  
misconduct and may justify an emergency expulsion in addition to 
other appropriate disciplinary action.

Personal Protection Spray Devices
The Sumner School District forbids students under the age of fourteen 
from possessing a personal protection spray device, including mace, 
pepper mace, or pepper gas, while at school or at school sponsored  
activities. Students who are fourteen through seventeen years of age 
may possess a personal protection spray device only if they have writ-
ten parental permission to do so on record with the Sumner School 
District. Students eighteen years of age and older may possess a  
personal protection spray device. Every student lawfully possessing a 
personal protection spray device may use the device only in the event 
that the student or another person is about to be injured or as other-
wise authorized by law. Students who unlawfully possess, discharge, 
or distribute a personal protection spray device will be subject to 
discipline.

Appropriate Attire
In order to facilitate learning for all students, we require that student 
dress and appearance follow health and safety standards and not  
disrupt the learning or school environment. All dress requirements 
must be met in all positions (sitting, standing, bending, reaching) while 
on District property or at District sponsored activities or events.

Students must remove all headwear while in the building. Headwear 
includes but is not limited to hats, hoods, bandanas, and other non-
religious head coverings. Appropriate headwear may be worn for after 
school events, but never in the main building. 

 • Clothing must cover stomachs, backs, shoulders, and chests.

 • Shorts, skirts, and dresses must be no shorter than 3” above   
  the top of the knee caps. 

 • Footwear must be worn at all times appropriate to the  
  activity. For safety reasons, strapless shoes and high heels are   
  discouraged. 

The following appropriate attire expectations also apply: 

 • Undergarments must be covered. 

 • Holes, tears, mesh or other see through materials in garments   
  may not be in areas that clothing is required to cover. 

 • Clothing or other items that promote drugs, alcohol, tobacco,   
  violence, weapons, gang affiliation or activity, is sexually   
  suggestive, or displays content that unreasonably disrupts   
  the educational process or school environment is prohibited.   
  Bandanas are not allowed. 

 • Sleep wear is not appropriate school dress. 

 • Sunglasses are not allowed to be worn in any school building. 

 • Jewelry that can pose a safety hazard is prohibited. 

Students who do not follow these guidelines will be asked to change 
their clothing, cover up, or go home if necessary. Items may be  
confiscated for parent pick up. Further disciplinary action may follow 
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for repeated offences. Secondary student handbooks provide more 
specific standards for appropriate dress.

Gang Activity
Students will not engage in gang activity on school grounds. A “gang” 
is a group of three or more persons which has identifiable leadership 
and on an ongoing basis conspires and acts in concert mainly for 
criminal purposes.

STUDENT PRIVACY AND SEARCHES: SSD Policy 3230
Personal privacy is a fundamental aspect of individual liberty. All 
students possess the constitutional right to be secure in their persons, 
papers, and effects against unreasonable searches and seizures. Staff 
will take particular care to respect students’ privacy.

School officials have authority to maintain order and discipline in the 
schools and to protect students from exposure to illegal drugs, weap-
ons, and contraband. The superintendent, the principal, and other staff 
designated by the superintendent will have the authority to conduct 
reasonable searches on school property as provided by board policy 
and procedure and as otherwise outlined in student handbooks. 

• A search is required when there are reasonable grounds to suspect  
 a student has a firearm on school grounds, transportation or at   
 school events.

• School officials may consult with local law enforcement officials  
 regarding the advisability of a search on school premises by a   
 law enforcement officer if evidence of criminal activity is likely   
 to be seized.

• The superintendent will establish procedures regulating searches   
 of students and their personal property, lockers, desks, or storage  
 areas and vehicles.

STUDENT PRIVACY AND SEARCHES:  
SSD Procedure 3230 

Searches of Students and Their Property 
A student is subject to search by district staff if reasonable grounds 
exist to suspect that evidence of a violation of the law or school rules 
will be uncovered. School staff will report a student’s suspicious activ-
ity to the principal prior to initiating a search, except in emergency 
situations. A search is required when there are reasonable grounds to 
suspect a student has a firearm on school grounds, transportation or at 
school events. 

A. ESTABLISHING REASONABLE GROUNDS 
The following review of the basis for the search should occur  
before conducting a search: 

1.   Identify: 1) the student’s suspicious conduct, behavior, or   
 activity; 2) the source of the information; and 3) the reliability of   
 the source of such information.

2.   If suspicion could be confirmed, would such conduct be a  
 violation of the law or school rules?

3.   Is the student likely to possess or have concealed any item,   
 material, or substance which is itself prohibited or which would be  
 evidence of a violation of the law or a school rule?

B. CONDUCTING THE SEARCH 
If the principal, or his or her designee, determines that reasonable 
grounds exist to search a student’s clothing, personal effects, desk, 
locker, assigned storage area, or automobile, the search will be con-
ducted as follows:

1.   If evidence of criminal activity is suspected to be present,  
 and prosecution by civil authorities will be recommended if  
 confirmed by the search, consult law enforcement officials  
 regarding the appropriateness of a search by a law enforcement   
 officer.

2.   If evidence of violation of a school rule is suspected, and if 
 confirmed by the search will be handled solely as a student  
 discipline action, proceed to search by asking the student to  
 remove all items from pockets, purses, handbags, backpacks,  
 gym bags, etc.

3.  If the student refuses to cooperate in a personal search, the 
 student should be held until the student’s parent or guardian is   
 available to consent to the search. If a parent or guardian cannot 
 be reached in a reasonable time, the principal may conduct the   
 search without the student’s consent.

Building principals should refer to these procedures for conducting 
searches of students and their property for guidance in establishing 
whether a search is reasonable under the circumstances.

CONDUCT AT OFF-CAMPUS SCHOOL  
SPONSORED EVENTS
Students attending off-campus school sponsored events are required to 
follow District policies and school rules and regulations.

1. Students not following behavior rules and expectations will  
 be required to leave the event. In case of a serious violation  
 involving alcohol, drugs, fighting, etc., parents will be contacted   
 and law enforcement officers may be notified.

2. Continued violation of district rules may result in denial of  
 admission to future school sponsored events as well as  
 disciplinary action up to and including suspension from school.
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 damage. Students causing the damage may be excluded from  
 transportation.

O. Students will ride only on their assigned bus unless written   
 permission to do otherwise has been received by school officials.   
 All requests, for the other than regular transportation, are subject   
 to available space.

P. Students will leave the bus only at their regular stop unless   
 written permission to do otherwise is received by school officials.

Q. Students will follow emergency exit drill procedures as prescribed   
 by the driver.

R. Students will get on/off the bus in an orderly manner and will obey  
 the instructions of the driver or school safety patrolmen on duty.   
 There will be no pushing and shoving when boarding or leaving the  
 bus. Once off the bus, students will adhere to rules for pedestrians.

S. Students are required to follow school rules and conduct themselves  
 appropriately while waiting at stops and are responsible  for any   
 damage done to private property.

T. Students are to remain at a safe distance when any bus is   
 approaching or leaving a stop until it is completely stopped.  
 Playing in the roadway is not acceptable.

U. Students shall not cross the roadway until the driver has given   
 consent. Students must cross only in front of the bus, never behind  
 the bus unless they use pedestrian crosswalks or traffic lights.

V. Exceptional misconduct will constitute sufficient reason for  
 excluding students from transportation services. Conduct  
 violations marked with * are considered exceptional misconduct.

Disciplinary Procedures
The principal will provide supervision during bus arrival and departure 
times and receive reports from the drivers regarding student conflict or 
unsafe behavior.  

The principal will ensure that students have been taught the expected 
bus behaviors. Principals will maintain open lines of communication 
among school officials, bus drivers and the transportation department.

When waiting for a bus, or going to and from a bus stop, students are 
responsible for conducting themselves according to the social and legal 
standards that apply to adults in public. That is, they must not abuse or 
cause damage to private or public property; they must not use obscene 
language or gestures; they must not engage in criminal activity. Failure 
to adhere to these standards may result in formal complaints by citi-
zens that may be forwarded to principals for possible corrective action.

Students provided with transportation are responsible for complying 
with the district’s rules of conduct for students riding buses. Failure to 
adhere to these rules, or abusive behavior towards the public, driver, 
fellow passengers or the vehicle constitutes justification for initiating 
corrective action against a student.

Abusive behavior on the part of a student riding a bus may result in 
a written report when, in the opinion of the driver or bus supervisor, 
there has been an infraction of the rules applicable to student conduct. 
The written report is the primary means by which a driver or bus su-
pervisor communicates a student’s conduct to the school and trans-
portation department. This report, in most cases, reflects an infraction 
of rules which is repeated by the student after his/her having received 

Student  
Transportation
 
STUDENT SAFETY WALKING TO SCHOOL AND RIDING 
BUSES:  SSD Procedure 6605 

Student Conduct on Buses
Any misconduct by a student, which in the opinion of the bus driver 
or bus supervisor, is detrimental to the safe operation of the bus will be 
sufficient cause to exclude the student from transportation privileges.

Rules of Safety and Conduct for students  
riding buses:
A. Students will obey the driver and any aide assigned to the 
 bus by the district. The driver is in full charge of the bus and  
 passengers and will be obeyed. If an aide is assigned to the bus by  
 the district, he/she will assist the driver with student behavior.   
 When transporting classes or teams, the teacher or coach will be   
 primarily responsible for the behavior of the students. Students will  
 obey both the driver and the teacher, coach or other staff member.

B. Students may be assigned specific seats and will use only   
 that seat unless permission to change is authorized by the driver.

C. Students will go directly to a seat once inside the bus and   
 remain seated at all times unless the driver instructs otherwise.

D. Bus aisles will be kept clear. Books and personal belongings and   
 large, bulky items must be held or placed between legs or under  
 the seat.

E. Students will observe rules of classroom conduct while riding on   
 buses. Noise will be at a minimum to avoid any distractions to the  
 driver. Students will refrain from the use of obscene language or   
 gestures.

F. Students will not open bus windows without the driver’s  
 permission; students will not throw anything or extend any part of  
 their body out of bus windows at any time.

G. Buses will be kept clean. Students will not eat on buses, except   
 when specifically authorized and supervised by and accompanying  
 teacher, coach or other staff member. 

H. Students will use lap belts on buses when available.

I. Students will not have animals on buses, except a service animal   
 providing assistance to a disabled student.

J. *Students will not carry or have in their possession items that can   
 cause injury to themselves or others on the bus. Such items include,  
 but are not limited to, sticks, breakable containers, alcohol, drugs,   
 weapons or firearms

K. *Students will not smoke or be in possession of tobacco/nicotine   
 products. Matches, lighters or sparking devices are prohibited on   
 buses.  

L. *Students will not tamper with emergency doors or equipment.

M. *Students will not participate in harassment, fighting, assault or   
 any activity that could cause injury to another.

N. Vandalism or theft* Parents of students identified as causing  
 damage to buses will be charged with the cost of the incurred  
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previous oral warnings from the driver or bus supervisor. In order for 
drivers and bus supervisors to effectively maintain control on their 
buses, it is appropriate for the bus supervisor to request support and 
intervention in student bus discipline matters.

When a student’s conduct constitutes an infraction of the rules, the 
driver or bus supervisor will complete a report on the student describ-
ing the incident or damage that occurred. The driver or bus supervisor 
will provide the student with a copy of the report, fax the report to 
the principal, mail a copy to parent/guardian and submit a copy to the 
transportation supervisor. 

Upon receiving the report, staff will investigate the circumstances  
surrounding the incident and take action according to the procedures 
set forth in the district’s policies pertaining to corrective action and 
discipline.  When investigating the incident, the primary concern must 
be with respect to the safe transport of students.
  
Corrective action, if necessary, should be consistent throughout the 
district as follows:

A. WARNING: When a student’s misconduct is of a minor nature 
 that does not jeopardize the safety or welfare of other students or   
 the operation of the bus.

B. EXCLUSION: When a student’s misconduct is deemed to jeopardize  
 the safety of bus passengers and operation, or when repeated  
 warning notices fail to correct abusive behavior, or when a student  
 incurs damage to the bus.

C. EXPULSION:  When a student’s misconduct is of such nature that  
 the safety of the bus operation and/or of the occupants was  
 willfully and seriously threatened (e.g. student assaulting the   
 driver).

The action taken by staff will be annotated on the report and  
forwarded to the student’s parent/guardian.

Drivers will be advised to file assault and battery charges against 
students who physically assault them. Under no circumstances will 
the driver retaliate in kind and physically assault the student as this 
conduct may subject him/her to legal action.

The student or parent of a student who has been suspended from  
receiving transportation entitlements may appeal the decision by  
submitting a written statement to the superintendent. The superin-
tendent will render a decision after evaluating the issues and facts 
involved. If the decision is based on issues unrelated to those described 
in the district’s rules of conduct for students riding buses, the decision 
will require board concurrence before implementation.

Emergencies
Safe student transportation is the primary goal of the Sumner School 
District Transportation Department.  Driver training and student 
conduct expectations are designed to promote appropriate actions to 
prevent and respond to accidents or other emergencies. 

In the event of an emergency, the driver will contact the transportation 
supervisor who will notify the superintendent and determine the  
need to:

A. Contact emergency services;

B. Contact the state patrol;

C. Investigate and gather the names of all students and witnesses;

D. Dispatch another bus to transport the student to their destination;   
 and

E. Contact the parent(s) or guardian(s) of any students who  
 are injured.

STUDENT DRIVING:  SSD Policy 3243
The Sumner School District provides adequate transportation for all 
students. Parents and students bear the sole responsibly for the use 
of motor vehicles for travel to and from school. The superintendent 
will develop procedures governing the use of motor vehicles while on 
school property and will disseminate those procedures to all students 
so affected. 

STUDENT DRIVING:  SSD Procedure 3243P
The Sumner School District provides adequate transportation for all 
students. High school students may drive automobiles to and from 
school.  Students may not drive or leave the campus during the school 
day without the consent of the parent and principal (SSD Policy 3242 
Closed Campus). A registration and permitting process is required of 
all student drivers. Driving and parking privileges may be withheld for 
violations outlined in the parking application and student handbook
A student may use the school parking lot subject to the following 
conditions:

1. A student must register the car; receive a parking permit through 
the high school. The student must possess a valid Washington driver’s 
license and show evidence that there is a liability and property damage 
insurance coverage on the vehicle and acknowledge that he/she will 
assume full responsibility for any comprehensive or collision claims 
that may occur while on school property. Parking on school district 
property is at the owner’s/driver’s own risk. The school district does not 
assume any liability or responsibility for damage to or loss of privately 
owned vehicles or property in vehicles at any time.

2. Students may not occupy a vehicle (without permission) during the 
school day. Parking lots are considered off campus during the school 
day, but are still district property. All district and school policies  
govern conduct in any district parking lot; and

3. In terms of student conduct rules, “possession” of alcoholic  
beverages, illegal chemical substances or opiates, firearms or a danger-
ous weapon will also extend to a student’s vehicle. All vehicles parked 
on campus may be subject to search according to SSD Policy 3230 
Student Privacy and Searches.

A student who does not follow the driving contract is subject to  
corrective action and may lose driving and parking privileges


